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REQUEST FOR TEACHER CHANGES

If a student or parent requests a teacher change, the counselor, and/or administrators
will suggest the following:

1. Atthe first sign of difficulty, the student will contact the teacher.

Purpose: to let the teacher know the student’s concerns or frustrations
and get additional help from the teacher.

2. If the student feels that he/she has tried the suggestions of the teacher, a
parent conference shall be scheduled. This can be done either by phone
(informally) or in a parent conference scheduled with the counselor.

Purpose: to find out what the parent and teacher can do to help the
student improve in the class.

3. If the student and teacher have both tried to improve the student’s
progress in the class, the parents can appeal for administrative action
with an Assistant Principal. The Assistant Principal would meet with
the parent, student, teacher, and counselor.

Purpose: to see if there is anything else that can be done to resolve
the conflict in class.

The process is designed with the intent of putting responsibility on the student. We
hope that the parent and teacher conferences will improve communication and set a
more positive learning environment for the student. The counselors and
administrators will follow the above procedures, but in the case that a schedule
change is made, please understand that this is based on the above procedure and all
factors considered (perhaps confidential). Hopefully, it is in the best interest of the
student. If you have questions, comments, or suggestions, please feel free to direct
them to an Assistant Principal.
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